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women In sport

Supported by the Irish Sports Council




Job Title: Swim Ireland National Women In Sport Manager
Location: Swim Ireland, Sport HQ, 13 Joyce Way, Park West, Dublin 12

Reports to: Director of Education and Development (DODE)

Swim Ireland:
Swim Ireland (a company limited by guarantee) is the National Governing Body for swimming, water-polo, diving and associated aquatic disciplines in Ireland.  The organisation was formed in 1893 and adopted the trading name of Swim Ireland in 1998.  It incorporates the Irish Swimming Association, the Irish Water Polo Association and Swimming Teachers and Coaches in Ireland.  It has over 12,000 members and 140 Affiliated Clubs.  Its primary funding comes from money received from the Irish Sports Council, and members' affiliation fees.  Swim Irelands’ aims to foster and develop swimming, diving, water polo and associated aquatic disciplines, both competitive and otherwise and to promote the development of physical and social qualities that come from swimming and associated sports.  
Job Purpose: 
The National Women in Sport Manager will work closely with the Director of Education and Development (DODE) in the implementation of the Swim Ireland Women in Sport development plan.  This will include leading on the development and implementation of projects nationally across many facets of the aquatics including participation, learn to swim, coaching, governance, officiating and projects that will raise awareness and help to promote the benefits for women of being involved in all aquatic disciplines and pathway development.

Accountability:

The post will be accountable to the Swim Ireland Board.  The post will be line-managed by the DODE

Specific Duties:

· Continually promote a positive image of Swim Ireland (SI) and SI’s aims and objectives

· Support the DODE to help to implement the Education and Development Vision and strategy (2007-2012) and more specifically lead on the implementation of the Women In Sport (WIS) development plan

· Build positive working relationships with key stakeholders and partners(facilities public and private and voluntary and professional workforce) to ensure that we can achieve the objectives set out in the WIS development plan 

· Continually seek examples of leading good practice in education and development within sport and the aquatics to feed into SI’ programmes

· Contribute to the Swim Ireland Team ethos
Leadership responsibilities will include:

· Organise and attend related meetings with clubs, regions, SI committees, facility managers and any other outside organisations/bodies related to the job such as the Irish & Northern Ireland Sports Councils
· Develop, implement, monitor and review the WIS development plan

· Engage in operational and business planning and execute these plans on a National, regional and local basis

· Assist in the organisation of specific events as directed by the DODE and as required by the WIS Development Plan
· Write specific reports and updates when required for the DODE, the CEO, and the SI Board.

· Build communication links to promote initiatives 

· Manage others involved with the WIS Development plan as directed by the DODE

Expperience and Qualifications:

	Skills and Qualities
	Essential
	Desirable

	Qualification

· Educated to Degree level 

· Current and clean drivers’ licence
	(
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	Experience

· A proven track record of management/leadership experience of working professionally within the sports or leisure/health related industry 
· Experience working in sports development

· Experience of working as part of a team

· Experience of leading a project and seeing it through successfully
· Knowledge and experience in working across a range of aquatic disciplines

· Experience in devising and implementing both education/development and/or performance pathways and programmes for sports personnel 
· A proven record of event organisation

· Setting and working with Budgets

· Setting, monitoring and evaluating programmes
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√
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√

√

√
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	Knowledge

· Knowledge of sporting structure in Ireland
· Knowledge of the WIS Initiative
· Knowledge of the benefits of the aquatics for women

· Understanding of sports pathways (Participation and performance) 
· Understanding of the sports education system for a variety of personnel (teachers, coaches, officials, team managers, volunteers)

· An understanding of sports development principles
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	Personal Qualities and skills
· Comprehensive presentation, literacy, numeric and IT skills

· Strong interpersonal skills including the ability to liaise with a range of personnel (such as swimmers, professionals, teachers, coaches, tutors and parents,) and relationship build
· Self motivated, enthusiastic and committed

· Organised
· Ability to report effectively
· Ability to work on own initiative, under pressure and to tight deadlines

· Ability to motivate others
· Willingness to work unsocial hours
· A strong team player

· Clear record of Leadership and management skills

· Comprehensive negotiating skills

· Good time management skills
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	Other

· Willingness to travel to and between a number of different work locations
· Ability to communicate effectively in English
· A CAN DO Attitude
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